ALLOCATIONS CRITERIA AND APPLICATION FORM FOR A DAILY LICENCE
ALLOCATIONS CRITERIA

1. A Daily Licence is incapable of assignment.  However, the Council operates a policy which allows daily licensed stallholders who have traded on the Market continuously for over 10 years the opportunity to nominate a successor to their business.  This is subject to the rules, and procedures contained within the document entitled: “Criteria and Application Form for the Nomination of a Successor to a Daily Licence Stall – Appendix 14”.  

2. Stalls are only available for occupation by the same trader on all Designated Market Days.   Any stall that cannot be let to the same trader for 3 days will be made available for temporary occupation to a Category 2 Trader or a Category 1 Trader on a one or two day basis.  Traders may occupy the stall on this basis only until it is allocated to a trader who is prepared to take the stall on all Designated Market Days. 
3. If a 3 day trader (Category 3) voluntarily gives up one or two trading days, the stall will automatically become available for re-allocation on a three day basis and the existing trader will be required to vacate the stall upon re-allocation.   
4. Traders will not be considered for allocation under the following circumstances: 

(i)   
Where agreement has not been reached with an outgoing trader in respect of the purchase of shutters at no more than a known and published maximum price.    

(ii) 
Where there is a clash of Trade Registration Category on an adjacent stall, although existing traders on adjacent Stalls may make an application to extend their stalls to create a larger unit.  (An adjacent stall is defined as any stall abutting another Stall in any direction, or directly opposite).  

(iii) 
Where a trader already occupies six stalls with the same Trade Registration Category.
(iv)
Where traders are in any arrears whatsoever.
(v)  
Where traders have a record of two or more breach notices having been served within 12 months of the date of the application.

(vi)
Where, in respect of the “Golden Mile” pitches 1 and 2 and the Compactor pitch, traders have been unable to demonstrate their willingness and ability to meet a quality threshold defined as one or more of the following attributes:
· Provision of a new product group not already represented

· A willingness to invest in an improved stall

· A willingness to provide additional cover
(vii) Where applicants have failed to provide their Driving Licence or Passport to confirm their identity as part of the application process.

(viii)
Where Markets Management is aware that information supplied by traders on the application form is incorrect or incomplete.  
5. Details of Stalls available for allocation will be displayed in the Markets Office.  
6. Traders who apply for Stalls with the facility to Build Out will be deemed to be applying for that Build Out for which a fixed charge will be levied for all trading days.  
7. In the event that an enlarged Stall comprising more than one single, double or end unit remains available after first being offered to adjacent Stallholders, applications shall be invited for either the enlarged Stall or its constituent parts.  Preference shall be given to applications for the enlarged Stall.  

8. Applications for Three Day Trading on vacant Stalls will be determined in accordance with the following allocation criteria in descending order of priority as set out below.  
(i) 

Stallholder on the same Stall.  (Where two or more traders apply, the Stall will be offered firstly to any Category 2 trader on the same Stall.  After that the Stall will be offered to any one day trader on the same Stall).

(ii)
Adjacent Stallholder.  The Stall will be offered to a Category 3 Trader on an adjacent Stall, then, to a Category 3 Trader who is not trading on an adjacent Stall, then a Category 2 Trader (two day trader), then to a Category 1 Trader (one day trader). 
(iii) 
Category 3 (three day trader) from other Bury MBC markets.
(iv) 
Category 2 (two day trader) from other Bury MBC markets.
(v) Category 2 (one day trader) from other Bury MBC markets.
(vi) Category 1 Daily Licensed Trader.

(vii)
Other traders - including those who are new to Bury MBC Markets.

(viii) 
Leasehold traders on Bury Market.

In the event that two traders appear to have equal status – then the earliest original date of registration for three day trading will take precedence.

9. Stalls may become vacant as a result of an allocation and this will be known as the post allocation phase.  Stalls will be allocated according to the above criteria. 
10.
Applicant’s who are successful and are allocated stalls that have the 
benefit of any awnings, shutters, fixtures or fittings must have reached agreement with the outgoing trader over the purchase of any shutters, prior to submission of the application.  Traders shall keep awnings and shutters in a good state of repair and shall, at their own expense, make good any damage occasioned to them during their occupation of the Stall.  Awnings and shutters shall not be taken away from the Market without the prior written consent of Markets Management.  If a trader were to give up an allocated Stall they will be responsible for all tolls, fees and charges until the allocation process has been completed. 
11.
The incoming Daily Licensed Trader is responsible for units consumed on any allocated stalls that have separate metered supplies of electricity and water.  In respect of those stalls that do not currently have  the benefit of separate metered supplies, Markets Management reserves the right to install such separate supplies at any time, and recharge traders accordingly for such installation.  Thereafter, traders will be responsible for units consumed.  
12.
Before being allowed to trade, successful applicants shall be required to pay a fee of £75 towards the subsidised costs of a personalised fascia up to 10ft, promoting the stall and goods.  The fascia must be of an agreed design and shall be approved and ordered by Markets Management.  


Traders will also be required to complete a Business Names Act form.  The information contained within that form will be used by Markets Management and Trading Standards to produce on your behalf a notice that you will be required to display on your Stall(s). 
13.
Successful applicants, together with the outgoing trader (if applicable), shall be required to attend the offices of Markets Management, by appointment, in order to complete all necessary paperwork and to ensure that all tolls, fees and charges are paid in full in order to allow the allocation process to be completed. 

14. 
An incoming stallholder who intends to sell food (Trade Registration Categories 16 or 17) is responsible for registering his business with the Environmental Health Department, 30 days prior to trading.    Business details must be sent to Environmental Health Officer, Environmental Health Department, Textile Hall, Manchester Road, Bury, telephone 0161 253 6198.   Failure to register may lead to prosecution by the Environmental Health Department. 
APPLICATION FOR A DAILY LICENCE

Traders should note that we cannot issue Daily Licences to Limited Companies.  Please do not apply for stalls that you have no intention of accepting.  

Completed application forms must be returned to Bury Markets Management, 1 Murray Road, Bury BL9 0BJ.  Please note that the completion of this form does not in itself guarantee the subsequent offer of a Daily Licence.
	
	STALL(S) APPLIED FOR



	MARKET

(Delete as appropriate)
	Bury Open Market

Bury Flea Market

Ramsbottom Saturday Market



	BLOCK(S)


	

	STALL NUMBER(S)


	

	MAIN GOODS  TO BE SOLD
	

	TRADE REGISTRATION CATEGORY 


	(To be completed by Bury Markets Management)                                                                             

	ANY FURTHER DESCRIPTION

 
	(To be completed by Bury Markets Management)                                                                             

	ARE YOU A NEW TRADER?


	 

	DO YOU TRADE ON ANY OTHER MARKETS?


	

	EXISTING

TRADERS ONLY 
	If you are an existing trader at Bury or Ramsbottom, then please state whether this application is in addition to your existing stall, or instead of your existing stall.

Please state the original date of your current Daily Licence? ……………………

This will be verified by Bury Markets Management

	STATE BLOCK(S) AND STALL NUMBER(S) WHICH YOU HOLD ALREADY
	BLOCK(S)

STALL NUMBER(S)



	
	Are you entitled to work in the United Kingdom?
YES/NO  (Please delete as appropriate)



	
	PERSONAL DETAILS



	TITLE


	

	SURNAME


	

	FORENAME(S)


	

	ADDRESS 


	

	
	

	(TOWN)


	

	(COUNTY)


	

	POSTCODE


	

	HOME TEL. NO.


	

	MOBILE TEL. NO.


	

	FAX NUMBER


	

	E-MAIL ADDRESS


	

	DATE OF BIRTH


	

	VAT NUMBER


	

	
	MANAGER’S DETAILS (IF APPROPRIATE)



	TITLE


	

	SURNAME


	

	FORENAME(S)


	

	ADDRESS 


	

	
	

	(TOWN) 


	

	(COUNTY)


	

	POSTCODE


	

	HOME TEL. NO.


	

	MOBILE TEL. NO.


	

	FAX NUMBER


	

	E-MAIL ADDRESS


	


Before submitting your application, you are advised to discuss the same with a member of the Markets Management Team.

A photocopy of your Driving Licence or Passport must be submitted with this application along with two documents proving your address.
Your completion of this form will authorise the Council to make a search with a Credit Reference Agency or other agency.  The Credit Reference Agency will keep a record of this search and may share that information with other businesses.

DECLARATION

I have read and will abide by the terms of the Daily Licence as displayed on the notice boards in the Markets Office.  I have also read and understand the Allocation Criteria.  I agree to accept and abide by the Markets Regulations.  Additionally, I accept that I will be responsible for my own contents and third party liability insurance.  I have also enclosed a copy of my Driving Licence/Passport with this application.  
This authority is under a duty to protect the public funds it administers and to this end may use the information you have provided on this form for the prevention and detection of fraud.  It may also share this information with other public bodies responsible for auditing or administering public funds for these purposes.  For further information on data matching and fraud prevention please visit

http://www.bury.gov.uk/index.aspx?articleid=4054
I can confirm that agreement has been reached over the purchase of shutters in respect of the above stall(s).
OUTGOING TRADER’S SIGNATURE:
---------------------------------------------------------------------------------

APPLICANT’S SIGNATURE:

--------------------------------------------------------------------

DATED:

-------------------------------------------------------------------------------------------

To be completed by Bury Markets Management

Third Party Public Liability Insurance:

Insurance Company
-----------------------------------------------------------------

Policy Number

-----------------------------------------------------------------

Expiry Date

-----------------------------------------------------------------

Proof of Address:

For example – Recent utility invoice, bank statement, credit card invoice

1. --------------------------------------------------------------

2. ----------------------------------------------------------------

EQUAL OPPORTUNITIES MONITORING


(To be completed by prospective Stallholder)

The information provided in this section will be treated in strict confidence.  The results will be used to produce statistics to help us take action to prevent discrimination.

A.
Gender

I am: (Please tick the appropriate box)


□ Male

□  Female
B.
Ethnic Origin


What is ethnic origin?

Please tick the box that you believe best describes your ethnic origin.  Your ethnic origin is not 
related to your nationality, place of birth or citizenship.  It best describes your culture and broad 
ethnic group.  UK citizens can belong to any of the groups indicated below.

What would you describe to be your ethnic origin? (Please tick appropriate box)   




White


1
□
British




2
□
Irish


3
□
Traveller or Irish Heritage

4
□
Gypsy/Roma

5
□
Any other White background


Please write in
………………………………………………………………….




Mixed


6
□
White and Black Caribbean

7
□
White and Black African

8
□
White and Asian

9
□
Any other Mixed background


Please write in  …………………………………………………………………..




Asian or Asian British


10
□
Indian

11
□
Pakistani

12
□
Bangladeshi


13
□
Any other Asian background


Please write in  ………………………………………………………………….




Black or Black British


14
□
Black Caribbean


15
□
Black African


16
□
Black British


17
□
Any other Black background



Please write in  ………………………………………………………………….




Chinese or other ethnic group


18
□
Chinese


19
□
Any other ethnic group



Please write in  …………………………………………………………………




Other or unknown


20
□
Other


21
□
Unknown/won’t declare
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